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No. Pr. CCIT/IrO( PRO)/Altocation of Vehictes/2020,21 Date:25.11.2020.

To
A Pr.CITs / Pr.CITS(ReAC) / CITS of Ap & TS Region.

Sir/ I,! ad a m,

Sub: Re-allocation of Mid-Size and Sma Size Operational vehictes in PT.CCIT(CCA), AP &
TS Region - Reg.

Ref: This office letter in F. No. PT.CCIT/OV/PRi 2016- 17 dated:15.06.2016(copy enclosed).

In partial modification of the letter cited in the reference above regarding altocation of Mid-
Size and Small Size Operational vehicles in Ap & TS Region, I am directed to communjcate the
following de-centralization of the hired operational vehicles among the pr.CITs / CITS with
immediate effect and until turther orders.

s.L PT.CIT / CIT CHARGE

TOTAL
NO.OF

ALLOTTED
VEHICLES

SIZE OF VEHICLE

1 PR. CIT-1, HYDERABAD 6 3 Mid size + 3 Sma size
2 PR. CIT.2, HYDEMBAD 5 2 Mid Size + 3 Smal size
3 PR. CIT.4, HYDERABAD 5 2 Mid Size + 3 Smal size
4 PR, CIT- 1, VISAKHAPATNAM 6 2 Mid Size + 4 Sma size
5 PR. CIT, VI]AYAWADA 6 2 Mid Size + 4 Sma size
6 PR. CIT, TIRUPAN 5 2 l4id Size + 3 Small size
/ PR. CIT(ReACXAU)-1, HYDERABAD 5 3 Mid Size + 2 Sma size
B PR, CIT(ReACXAU).2, HYDEMBAD 5 3 Mid Size + 2 Sma size
9 PR. CIT(ReACXAU).3, HYDEMBAD 5 3 Mid Size + 2 Smal size
10 PR. CIT(ReACXAU)-4, HYDERABAD 2 lYid Size + 2 Smal size
11 PR. CII( ReACXAU]1, VISAKHAPATNAM 4 2 Mid Size + 2 Smal size
t2 PR. CIT(ReACXRU)-1, HYDERABAD 3 1 Mid Size + 2 Sma size
13 PR. CIT(ReACXVU)- 1, HYDEMBAD 4 2 l.,lid Size + 2 Sma size
14 PR. CIT(ReAC)(VU)- 1, GUNTUR 3 1 lvid Size + 2 Sma size
15 ClT(EXEMPTIONS), HYDEMBAD 2 1 Mid Size + l Small size
16 CIT(IDS), HYDEMBAD 4 2 Mid Size + 2 Small size
17

18

19

CIT(TDS), VI]AYAWADA 3 2 Mid Size + l Small size
CIT(DR) 1, ITAI, A-BENCH, HYDERABAD 1

1

1 Mid Size
CIT(DR)-2, IIAT, B-BENCH, HYDERABAD l Mid Size

20 CIT (IT&TP), HYDERABAD 5 3 Mid Size + 2 Small size

1



DC/AC/ sinole ITO stations:

S.No Range/ Office Station Allotment of
Mid/SmalFsize

Vehilce
1 Adilabad l.T.Office Adilabad lSmalFsize
2 Adoni I.T.Office Adoni l Small-size
3 AmalaDuram LT.Offlce Amalapuram l lYid-size
4 Anakapalli l,T.Office A!ak!pa!!

Bapatla
l Small-size

5 Eapatla I.T.Office l Small-size
6 Bhimavaram LT.Office Bhimavaram l Mid-size
I Chirala I.T.Office Chirala l Small-saze
8
9

Chittoor LT,Office Chittoor l lYid-size
l Small-sizeGudivada I.T.Office Gudivada

10 Gudur I.T,Office Gudur l Small-size
11 Gunthakal l.T.Office Gunthakal l Small-size
12 Hindupur l.T.Office Hindupur l Sma -size
13 Kothagudem I.T.Office Kothaqudem l Sma -size
14 t4achilipatnam I.T.Office l.lachalipatnam l Sma size
15 lYadanapalli I.T.Office lvladanaOalli l Small-size
16 lYahaboobnaqar LT.Office Mahaboobnaqar l Mid-size
17 Mancherial LT.Office Mancherial 1 Small size
18 Nalqonda I.T.Office Naloonda l Small-size
19 Nandyal l.T.Office Nandyal l Mid-size
20 NarasaraoDet I.T,Office Narasaraopet l Small-size
2t Nirmal IT Office Nirmal l Small-size
22 Palakole I.T.Office Palakole l Small-size
23 Proddatur LT,Office Proddatur l Mid-size
24 Sanqareddy I.T.Office Sanqareddv l Small-size
25 Siddlpet I.T.Office Siddipet l Small-size
26 Srikakulam l.T.Office Srikakulam l lvlid-size
27 Suryapet I.T.Off'ce Suryapet l Small-size
28 Tadepallaqudem LT.Office Tadepallioudem l Small-size
29 Tanuku LT.Office Tanuku l Mid-siz€
30 Tenali I.T.Office Tenali l Small-size
31 Tuni I.T.Office Tuni l Small-size
32 Vikarabad Ll.Office Vakarabad l Small-size
33 Vizianagaram I.T.Office Vizianaqaram l Mid-size

2. All the HOD5 will designate Controlling Officer for each vehicte and the other terms and

conditions as mentioned in olrice order referenced above shall continue to be applicable.

3. The Pr.CsIT & CSIT are requested to hire the above vehicle(s) under their charge with
immediate effect, by following the provisions of GFR, 2017 and other guidetines issued by
the Board and CVC from time to time.



4. The cost ceiling for hiring of operational vehictes as in F.No,G/1/2019-IFU/EC-II
dated:11.02.2019 is to be foltowed, The limit for hiring the Mid-size vehicle (petrol/dieset) is
Rs.50,000/- per month (exclusive of taxes) and the timit for hiring Small-size vehicle
(petrol/diesel) is Rs.40,000/- per month (exclusive of taxes) subject to the condition that
the vehicles will be hired from the lowest bidder through GeM / e-procurement as per GFR

2017.

5. The applicable expenditure on account of these vehicles shall be met out of the grant
under "Omce Expenditure" of respective Pr.CSIT / CslT.

6. The above allocation is subject to the change of incumbents due to transfers and postings

from time to time,

7. The sandion and allocation gets automatica y cancelled when the post is held as

additional charge and fresh allotment will be made when a regular incumbent takes charge.
The approval for fresh allotment shal be taken from the pr.CCIT(CCA), Hyderabad.

8. The PT.CCIT, AP & TS Region may call for the vehicle at any point of time for operationat
purposes and if the Officer is on leave the vehicle should be handed over to the pr.CIT/ CIT
and no vehicle should be hired if the Officer is not posted.

9. The other terms & conditions and guidetines issued by this office from time to time are to
be strictly adhered to.

EncliAs above.

Income Tax Officer(Hqrs)(PR)(i/c),
O/o.Pr.CCIT, AP & TS, Hyderabad.

Copy to:

1. The CCIT, Hyderabad, The CCIT(ReAC). Vijayawada, The CCIT(ReAC),
Visakhapatnam.

2. To all Pr.CsIT/ alt Pr.CSIT(ReAC) ofAp&TS, a C5IT.
3. The Officer Concerned.
4. ZAO, CBDT, Hyderabad/Visakhapatnam.
5. ITO(Hqrs)(Finance) for information.

Yours faithful



l. r?n &'9 1958 H' r4

olllcq tli!!o$r!ourn
subls!: R.vkron olcon ccirh. ror hirins oa nrtl oi!/op.,..En,ly.hkl., in thc celc, €3Dr

An.n.]!n i5 lnvllcd rc th! csol edln No. ra,/o)/2ol3 ldlrdvrr{ori 
'ar'd 

23'

rriu.ry,20ld krled iod F.NA.Ixr'(rof.t/lrrlp[!1:l2o1on1rid cBl(! (afinsmustslint unitl

sindlon lgxsrno 26015/Oal1oll{ue(ASldaled i2Lrnuslsl,1oL6 enhaollBrh' io* t'lrrnsro'

hkins op!rarrotrnL vch d.5Abrr.J(

l. A proposal hat been e.eiv.d fiom iia a risfturtlnc uik or 
'8lc 

tor eiharcf,z rha

@!r.ehc;,orh irgoloperltcni vehL!r/rifG''o'ri o"!3oL1dr'_1'trup_$ htrbe?1

;;;;..;;;" ,i 
'" 

i.", ' ,u zoors/o, ,c1r * ris
i"rr",i" -..*lLr." *rl * -plicible 'lrh 

lnmedat erl' rd' hirr^z {a{r d'/dtrrdtrtul

l"iiJili,, ili'iiui, *, i*.iublE( rorhs o'!L,,oi ('' rhr !'lricr'r wrrr b€ nncd ,.om rh'

rodr! h !oe, h Mll cett/e D Js'cr tr'tr!o'rorq Iop:

" ' nrv&d.on rr iiiG^ds,w '

. i,.eqoned Noullj bc .onridered

202016 daled 2a0lrc19

.l-----.'"..a
tCh.ndnn M'th.. DwigoLlrl

Dl'edor lrh.oca/tcl
'l.hphoE no llrj939)B

*r,*'r*n.**r*r**fl"rLwHHmlhkoarBvwdMqzaNhrJvmboq?poj&toE1ldsg.p. drol

v



F. No. PrcclT/ AP&TS/ PR/ operational Vehicle/ 2019-20 Dated: 1911112019

To

The Additional/.Joint Commissioners of lncome Tax,

Rajamahendravaram, Kurnool, Range-2 Guntur, Tirupati, Range 4 Visakhapatnam, Ran8e 7 Hyderabad,

lncome Tax offlcer,

Gudivada, Gudur, Kothagudem, Narsaraopet, Tenali,

Sir/ Madam,

Sub: Sanction and allocation of Mid-size and Small size Operational Vehicles in the

charge ofAP & TS, PTCCIT(CCA) Region - Reg.

Ref: 1. F. No. PR.cClT/ AP&TS/ 28IESTT/ 2019-20 datet 7ll7o/2o79
2. This office letter in F N o. P..ccff/ ov/PR/ 2016-17 dated 15/06/2015

-o0o-

Kind reference is invite to above.

ln partial modification of the above mentioned order, I am directed to communicate the sanction and

allocation/ cancellation of Mid-size/ Small size operationalvehicles for the operational requirement of
the following offices as per the table below.

Kindly note that the vehicles mentioned against the offices mentioned in the table l are herebv

withdrawn as the Ranges are abolished vide the ordercited in Reference l above.

Table 1

5l

No

Officer concerned Abolished Range Vehi.le withdrawn

1 Joint/ Addl ClT,

Rajamahendravaram Range

Eluru Range Mid size

2 Joint/ Addl ClT, Kakinada Range Range -2,
Rajamahendravaram

Smallsize

3 loint/ Addl ClT, Kurnool Range Kadapa Ranse Mid size

4 loint/ Addl ClT, Range-2, Guntur Joint/
RanEe

Addl ClT, Ongole Mid size

5 loint/ Addl ClT, Tirupati Range Range-2, Tirupati Mid size and Small-size

6 Joint/ Addl ClT, Range-4,

Visakhapatnam

Range-5, Visakhapatnam Mid-size and Small-size

1 Joint/ Addl ClT, Range-7,

Hyderabad

WarrangalRange Mid-size



The following vehicles are to be deployed in view of the newly created Regional e-Assessment Centres.

The vehicles may be distributed among the Assessment L,nits and Verification Unit of each PrCIT (ReAC)

as per need basis.

Table 2

ln addition to this, the following types of vehicles are to be changed in view of withdrawal of posts of

lTOs from the mentioned stations.

Table 3

The vehicles, mentioned in Table 1 are to be discontinued with effect from abolishing of charge or

handin8 over of charge by the officers concerned. The officers mentioned in Table 3 are required to

chanSe the vehicle after observin8 the formalities. A compliance report may be sent to the PR0. o/o the

Pr.CClT, AP & TS, Ground Floor, lT Towers, Masab Tank, A.C. Guards, Hyderabad - 5OO OO4 by 29th of

November, 2019 without fail. The due date for discontinuation of vehicle and submission of compliance

report may be strictly adhered to.

Yoursfaithfully,

\.,-.
v-l v"tut It"r '"r.n ,

(AMIT BISWAS)

lncome Tax officer {HqXPR)

o/o Pr CCIT AP&TS, Hyderabad.

Copyto:

1. The CCIT, Hyderabad.

2. The CCIT, Viiaywada.

3. The CCIT, Visakhapatnam.

4. Allthe PrcslT/ cslT including PrcslT ReAcs ofAP & TS.

5. All the Addl CslT/.lcslT including Addl CslT/ lcslT ReACs in AP & Ts.

6. ITO(Hqrs){Finance), o/o the PrCClT, AP &TS, Hyderabad for information.

7. The zAo, CBDT. Hyderabad for information.

5l

No

Officer concerned Location Allotment of Vehicle

1 PrCIT (ReAC), Hyderabad 1 Hvderabad 4 Mid-size and 2 Small size

2 PrCIT (ReAC), Hyderabad 2 Hyderabad 4 Mid-size and 2 Small size

5l

No

0fficer concerned Vehicle withdrawn Vehicle now allotted

1 lTO, Gudivada Mid-Si?e Small-size

2 lTO, Gudur Mid-Size small+ize

3 lTo, Kothagudem Mid-Size Small-size

4 lTO, Narsaraopet Mid-Size Small size

5 lTO, Tenali Mid-Size Small-size



No.Pr.qClT/O V/PR / 2016-i 7. Datedi 15/06/20'16

To

Allthe Addl.ClTs / Joint ClTs and lncometax officers
mentioned in the table below

Sir/Madam,

Sub: Sanction and Allocation of Mid_size and small-size Operational
vehicles to in pr.CCtT(CCA), AP&TS region _ Regarding.

Ref: This office order No.pr.CC|T(CCA)/OV/PR 2Ot 4-i S,dt.31_lg_ZO,tS.

Please refer to lhe above.

ln partial modification 6f the previous order reference cited above, I am directed to
communicate the sanction and allocation of Mid_Size/ Small Size operational v;hicles for theoperational requirements of the folowing offices of Add].crrs/ Jbrri irong witn monitory
limits, hire charges per month and conditions for hiring of vehicles 

"r" "i 
un"a".,

A. The.above allocation is subjecl to the change of incumbents due to transfers and
postings from time to time.

B. The,sanction and allocation g€ts automatically cancelled when the post is held as
aooltonat charge and fresh allolment will be made when a regular incumbent takes
gharge. The approval for fresh a otment shall be takeri tiom 

-ine 
erincipat

CCIT(CCA),Hyderabad.

C. Principal CCIT, AP&TS may call for the vehicle at any point of tjme for operational
purposes.

D. lf the otficer is on leave.the vehicle should be handed over to the pR.CtT/CCtT.

NOTE:. This order will comes into force with lmmediate effect, the under mentaoned
terms and conditions will apply.

\



Corporate Ranges-s {Each Range- 2 Vehicles )( Mid & Samll}

S.No nange/ Oftice statton nllotment ol
Mid-size Vehilce

Allotment of
Small-size Vehilce1 Adrll nlT Po^i-]ru-

2
rlyoeraoao Mid-sizb- Small-size

Mid-size Small size3 Addl.Clr,R-n!E:5TF.-'
4

'tt,lrt-sE-
Small-size

Hyderabad Mid-size Small-size
5 Addl.ClT,Range-17, Hyd nyoerabad [,'lid-size Small-size

Non-corporate Ranges-37(Each nange _i-"t iJesfirvtia a srnrtt;
S.No I Range/ Office Stallon Allotment of

Mid-size Vehilce
Allotmeht of

Small-size Vehilce1 A.ldlCIT P;^^.:r rL;;
2

Mid-s ze
Hyderabad Mid-size Small-size3 rr.(afge-o, Hy0 Hvderabad L4id-size Small-size4 AddL c lT, Rang-lT!i' Hy0eraDad Mid-size Small-size

5 Addl.ClT,Range-8, Hra Hyderabad Ivlid-size Small-size
6 Addl.ClT,Rande-9 HIO hy0eraDad Mid-size Small-size
7 Addl.crTfieiae-10, fiyd Hyderabad [,,lad-size Small-sizeq
9

Addl.CtT,Rande.1]] Hyd ny0era0ad Mid-size Smallsize
Small-sre

Addl. C lT, Ransali 2, Bvd- Hyderabad Mid-size
10 ur r,nange-lJ, Hyd Hyderabad Mid-size Small-size
11 Addl,clT,Range-14, Hyd Hyoeraoad Mrd size Smallsize
72 Addl.CIT,Range-1 5, Fra Hyderabad Nlid-size Small-size
13 Addl.ClT.nnantapur Range Anantapur Mid-size Small-size
74 -Addl.CiT.E u Ranse- Eluru IVrd'size Small-size
15 Addl.ClT Guntur, Range-.l [4id-size
16 ur r ounlur, Kange-2 Guntur Mid-size Smallsize
L7 Addl.ClT.Kadapa Range Aadapa Mrd-srze J__- 5 iiilE6
18 Addt.ctT . Kakjntda Ranae 

-TKak;-ada
Mid-size

19 Addl.ClT. Karimnagar Rai@ l<arimnagar l!!id-size
20 AOOt.Ctf. Khammam Range Khammam Mid-size
2L Addl.ClT. Klrnool KUrnoot Mid'size Smallsize
22 Addl.ClT. NelJore Range Nellore Mid srze Small-size
23 Addt.CtT. NE dbaaRange- NPamba0 Mid-size Small-size
24 Addl.ClT. Ongole Range Ongole Mid-size Smal!size25 AdOt.CIT.RajaniunOryEEnge- j Raiamundrv IMid-size Small-size
26 AdOt.ClT.najamunE[Eand7 KaJamundry Mid'size xxxx
27 Tirupati Mid-size
2a

Small-sizeAouLUtL trrupat.Range_2. Tirupati [4id-size Mid-size
29 Addl.ClT. VijayawadiTan96-r vrJayawada Mid-size xxxxAddl.clr. Vi;yat;a. R;E;7 vlayawaqa Ivlid-size Srnall size
31

^uor.(,r 
r. vuayawaoa. Range_3 Vijayawada Mid-size Small-size

32 Addl.ClT,Range-1, VSpN vrsaKnapatnam Ivlid-size Small-size
33 AUor.ut I,Kange-z, vuPN Visakhapatnam Mid-size
34 Addl.clr, RanadS;TSFN- vrsakhapatnam l\4id-size Smallsize
35 Auur.\,r I ,xange_4, vtjPN Visakhapatnam Small-size
36 Addt. ctT, Rensart, VSFN=- Visakhapatnam [4id,size
37

Small-size
AAOr.Ur |. Warangal.Range. Warangal Mid-size

d

Addl.ClT. Tirupati.Range-1.



lT & TP Ranges(3)

TDS Ranges-4 (Each Range- 2 Vehicles )( Mid & Samll)

Exemption Ranges

Special Ranges Oe Vehicles ( each one vehicle= 6 small vehicles)

ITAT, Bench (each One vehicle= 3 small )

S.No Range/ Office Station Allotment of
Mid-size Vehilce

Allotment of
Small-size Vehilce

1 Addl.ClT.(lnternational Taxation) Hyderabad Mid size Small-size
2 Addl.CIT.(Transfer prising). Hyd Hyderabad Mid-size Small-s ze
3 Addr.crT.( tNT.TAx). vJD Vijayawada xxxx
4 DCIT(lnt.Tax). VSPN Visakhapatnam Mid-size

S.No Range/ Office Station Allotment o,
Mid-size Vehilce

Allotment of
Small-size Vehilce

Addr.crT(TDs)- 1, Hyd Hyderabad Mid-size Small-size
Addl.C|T(TDS)- 2, Hyd Hyderabad Mid-size Small-s ze
Addl.ClT.(TDS)Ranqe.VJD Vijayawada Mid-size Small-size
Addl.CIT.(TDSlRange.VSPN Vasakhapatnam I!4id-size xxxx

S.No Range/ Office Station Allotment ot
Mid-size vehilc6

Allotment of
SmaU-size Vehilce

,1 naOl.CttlExemplionsl Hyaerabad Hyderabad Mid-size Small-size
2 Addl.ClT(Exemptions).Vijayawad- Vijayawada Mid-size
3 ITO(Exemplions)(PR) Trrupati Tirupati

S. No Range/ Office Station Allotment of
Mid-size Vehilce

Remarks

1 Addl.ClT(Spl.)Ranse-1 Hyderaad To be alloted Vacant
2 Addl.ClT(Spl.)Rahge-2 Hyderaad To be alloted Vacant
3 Addl.ClT(Spl.)Ra.lge-3 Hyderaad To be alloted Vacant
4 Addl.ClT(Spl.)Range-4 Hyderaad To be alloted Vacant
5 Addl.ClT(Spl.)Ranqe-5 Guntur To be alloled Vacant
6 Addl.ClT(Spl.)Range-6 Visakhapatnam To be alloted Vacant

S.No Range/ Office Station Allotment of
Mid-size Vehilce

Allotment of
Small-size Vehilce

1 ST.AR.ITAT-1 (A-Bench) Hyderabad Mid-size
2 ST.AR.ITAT-'1.(B-Bench) Hyderabad Md-size
3 Sr.AR-1 ITAT. Vizag.Bench Visakhapatnam xxxx



DC/AC/ single ITO stations(each One vehicle= 33 Mid and Small )

S,No Range/ Office Station Allotment of
Mid/Small-size

Vehilce,l Adilabad lT Office Adilabad Small-size
2 Adoni t.i.Ofrce Adoni Small-size
3 Amalapuram l.T.Office Amalapuram Mid'size
4 Anakapalli l.T.Ofiice. Anakapalli SmalLsize
5 Bapatla l.T.Office Bapatla Small-size
6 Bhimavaram lJOEce Bhimavaram IVlid size
7 Chirala i.f.Off'ce . Chirala Small-size
B Chittoor Ll.Office Chiltoor Mid-sizeGudivada t.T.Ofiice Gudivada. lVid'size
10 Gudur ljoffice Gudur Mid-size
11 sunrnaKat t. t oitlce Gunthakal Smallsize
12 Hindupur lfoffice Hindupur Smallsize
'13 Kothagudem l.T.Office Kothagudem Mid-size
14 Machilipatnam. LT.Offtce. Machilipatnam. Smallsize
15 Madanapalli LT.Offlce l\4adanapalli Small-size
16 Mahaboobnagar l.T.Ofiice Mahaboobnagar MId-size
17 Mancheiiat liaffic! Mancherial Sma,l-size
1B Nalgonda l.T.OJfice NaJgonda Small-size
19 Nandyal l.T.Office Nandyal Mid-size
20 Narasaraopet LT.Ofiice Narasaraopet Mid-size

Nirmal lT Ofiice Nirmal Small-size
22 Palakole l.T.Office Palakole Small-size

Proddatur l.T.Office Proddatur Mid-size
24 Sangareddy l.LOffice Sangareddy Small-size
25 Siddipet l.T.Office Siddipet Small-size
26 Srikakulam LT.Offlce Srikakulam Mid-size
27 Suryapet l.T.Ofilce Suryapet Smallsize

Tadepalligudem l.T.Offlce Tadepalliqudem Small-size
2S Tanuku l.T.Office Tanuku l\lid-size

Tenall l.T.Ofiice Tenali lMid-sizeTuni LT.Office Tuni Smallsize
Vikarabad l.T.Office Vikarabad Smal-srze

33 Vizianagaram l.T.Ofiice Vizianagaram Mid-size

Terms & Conditions :

1. The sanction and allocation gets automatically cancelled when the post is held as
Additional Charge and fresh allotment will be made when a regular incumbent takes charge.
The approvalfor fresh allotment shattbe taken from the principal CCIT(CCA),Hyderabad 

-

2. the limit for hiring the small-size vehicles is Rs.30,000 and Mid-size vehjcle is
Rs.40,0001. (exclusive of service tax and any other Govt. levies etc.as applicable from time
to time.). The Vehicle used for operational purposes subject to maximum of 2oOO.Kiil in
month. The vehicles shall be hired duly following the procedure and efforts shall be made to

L\



engage the vehicles al a rate lower than the limit prescribed. The total hire charges of a
vehicle shall not exceed the monthly hire charges as prescribed. No extra amount tor
mileage and over time should be paid.

3. The vehicles shall be hired duly following the cFR procedure and it shall be ensured
that good condition vehicles are hired at the lowest quote, The notices calling for
quotations shall be hosted on official website incometaxindia,gov.in. Under no
circumstances, payment at revised rate shall be paid to the vehicles which are presenly
used, without calling for fresh quotations.

4. Expenditure on account of hiring of all the vehicles shall be met out of the regular
budgetary allocation under 'office expenses (general)' of the respective budgetary
authorities. Necessary funds towards hiring of the vehicles will be placed at the disposal of
the DDOS. The DDOS are therefore, required to project the requirement of funds towards
hiring of vehicles in their revised estimales to be sent to the respective budgetary authorities.

5. The office of Pri.CC|T(CCA) may call for any of the vehicles at any point of time for
operational or protocol purposes; ln the event of non-reporting of the vehicle for the
requirement of operational/protocol purposes of Pri.CC|T(CCA), the allotment of vehicle is
liable for cancellation.
The vehicles should be utilized co-operatively and in an accommodating manner among the
Ranges in case of requirement of more number ot vehicles in a day for operational
purposesi

6. For the purpose of improving the operational mobility for carrying out surveys and
other operations such as enquiries and recovery of demand etc., requiring movement of
larger groups of persons, a mid-size/small-size vehicle should be hired and the mid-size
vehicle is a vehicle capable of carrying 7 or more persons such as Sumo, Bolero,
Innova,Tavera only.

7. Hiring of luxury vehicles should be avoided and the hired vehicle should be a non-Ac
vehicle; Luxury Vehicles of make - Audi, Bentley, BMW, Chevrolet ( except Tavera),
Daewoo, Fiat, Hindustan Motors, Honda, Hyundai, ICML, Jaguar, Lamborghni, Land Rover,
Mahindra ( except Bolero), Mahindra - Renault, Maini, Maruthi Suzuki, Maybach,
Mercedes-Benz, Mitsubishi, Nissan, Opel, Porsche, Premier, Rolls-Royce, San, Skoda,
TATA(except SUMO), Toyota, Volkswagen and Volvo should not be hired.

8. Expenditure on account of hiring of all the vehicles shall be met out of the regular
Budgetary allocation under 'office expenses (general)' of the respective budgetary
authorities. Necessary funds towards hiring of the vehicles will be placed at the disposal of
the DDOS. The DDOS are therefore, required to project the requiremenl of funds towards
hiring of vehicles in their revised estimates to be sent to the respective budgetary aulhorites.

9. No vehicle should be hired when the officer is not posted.

10. GFR provisions should be applied in the hiring process and in day to day regulation
of the running of the vehicle. Necessary approvals should be obtained from the Heads of the
Department (ClTs) prior to the hiring of the vehicles, as per the delegation of Financial
powers, Rules and other instructions in force. And apart from other conditions, the following
shall be a part of the contract: 

.

11. The vehicle should not be a old vehicle and should not be more than one year old
vehicle and should be in proper running condition and must have a valid !glijg!!!i! to run in
the State of Andhra Pradesh/Telangana.

6



!2 Allthe hired operation;l vehictes shoutd ctearty be inscribed as,,ON GOW. DUTY,,.
The name of lhe department or designation should noi be mention"d. 

_..-

]jt _- Il]"1:hi"lg :!att be.at the disposat ofthe tncome Tax Department for a the days of
the month; The vehicle shall be parked at the parking area of the respective building w'here
the office is situated.

11: --IP ".:!:P."houtd 
be provided atong with the driver and fuet. The vehicte supptier

shal ensure that driver is made available along with the vehicle for all the days of the m;;th.

].5 .. Th9 Department is not responsible for any repairs and maintenance of the vehicles.
No other charges, except the hire charges will be borne by the department;

16. The vehicles should be maintained in neat, clean and perfect running condition;

17. The vehicles should have unljmited passenger liability insurance. AII the claims
arising out of any accident shall be met by the vehicle provider; '

18. The Driver should have a valid driving license, should wear proDer and clean
uniform and should follow traffic rules and othearegulations prescribed by tn'e Covernment
from time to time;

19. The driver must observe allthe etiquette and protocolwhile performing the duty and
should carry a mobile phone in working condition;

20. . -Ihe Travel agency should anange alternative suitable vehicle immediately in case of
break down of the vehicle supplied;

21.. .ln.case of failure to provide alternative suitable vehicle, hire charges on pro-rata
basis shall be deducted from the monthly hire charges.

22. Change of vehicle and the driver should be allowed only in exceptional
circumstancesi

23. The monthly hire chargas are subject to statutory deductions.

24. Allthe drivers at Hyderabad should obtain Tempgrarv pass from the security agency
t0 enter into Aaykar Bhawan, Hyderabad and tncomejiiJowEE, Hyderabad.

25. All the officers to whom the mid-size/small-size vehicle allotted should submit the
copy of the agreement entered with the transport agency after obtaining the vehicle and also
should submit the fult details of the Driver along with'tne copies of t-he RC Book, Divers
License, lnsurance etc., to the office of the pri.CCtT (CCA). The budgetary grant wi be
allotted subject to receiving the above documents in the offica of pri.CC|i(CCA).

26. For Survey u/s '1334, if any additionat vehicle is required, the Range Head/Officer
concerned may request and co-ordinate with other Range Heads/Officers, f; avoidjng extra
hiring. of vehicles. This is applicable at Hyderabad, Guntur,Tirupati, Vijayawadi and
Visakhapatnam stations only. Hjring of extra vehicles shoutd be skicfly avoided.

27. The DDOS shall ensure that log books are maintained for each of the hired vehicles
and are strictly used for official purposes. Before releasing the payment, they must ensure
that the log books are countersigned by the Range-headi as dir6cted by ie CC|T(CCA)
vide curcular dt 16-06-2010 in F.No.pR/JCMt2OiO-i1.
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28. Payment should be made for hiring the
sanction is given in this order. .

vehicles only for the vehicles for which

Yours faithfully

klu't"/
(K RAGHU RAM)

INCoME TAX OFFICER (HOTSXPR),

O/o. Pri.CClT AP&TS, Hyderabad.

Copy to:
1. The CCIT-|, Hyderabad.
2. The CCIT, Vijayawada.
3. The CCIT, Visakhapatnam.
4. All the Commissioners of lncome Tax in pri.CClT(CCA) , Hyd, Ap & TS, Region5. A[ the Addt. ctTs/JctTs in pri.cctT(ccA), Hyd,Ap & TS, Region;6. The ITO (H.Qrs.) (Finance), Hyderabad for information.
7. The ZAO, CBDT, Hyderabad for information.
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