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No.Pr.CCIT/ITO(PRO)/Allocation of Vehicles/2020-21 Date:25.11.2020.

To
All Pr.CITs / Pr.CITs(ReAC) / CITs of AP & TS Region.

Sir/Madam,

Sub: Re-allocation of Mid-Size and Small Size Operational vehicles in Pr.CCITi (CCA), AP &
TS Region - Reg.
Ref:  This office letter in F.No.Pr.CCIT/OV/PR/2016-17 dated:15.06.2016(copy enclosed).
K kK
In partial modification of the letter cited in the reference above regarding allocation of Mid-
Size and Small Size Operational vehicles in AP & TS Region, I am directed to communicate the
following de-centralization of the hired operational vehicles among the Pr.CITs / CITs with

immediate effect and until further orders.

TOTAL
s.L Pr.CIT / CIT CHARGE NO.OF SIZE OF VEHICLE
ALLOTTED
i VEHICLES
1 | PR. CIT-1, HYDERABAD 6 3 Mid size + 3 Small size
2 | PR. CIT-2, HYDERABAD 5 2 Mid Size + 3 Small size
3 | PR. CIT-4, HYDERABAD 5 2 Mid Size + 3 Small size
4 | PR. CIT-1, VISAKHAPATNAM 6 2 Mid Size + 4 Small size
5 | PR. CIT, VIJAYAWADA 6 2 Mid Size + 4 Small size
6 | PR. CIT, TIRUPATI 5 2 Mid Size + 3 Small size
7 | PR. CIT(ReAC)(AU)-1, HYDERABAD 5 3 Mid Size + 2 Small size
8 | PR. CIT(ReAC)(AU)-2, HYDERABAD 5 3 Mid Size + 2 Small size
9 | PR. CIT(ReAC)(AU)-3, HYDERABAD 5 3 Mid Size + 2 Small size
10 | PR. CIT(ReAC)(AU)-4, HYDERABAD 4 2 Mid Size + 2 Small size
11 | PR. CIT(ReAC)(AU)-1, VISAKHAPATNAM 4 2 Mid Size + 2 Small size
12 | PR. CIT(ReAC)(RU)-1, HYDERABAD 3 1 Mid Size + 2 Small size
13 | PR. CIT(ReAC)(VU)-1, HYDERABAD 4 2 Mid Size + 2 Small size
14 | PR. CIT(ReAC)(VU)-1, GUNTUR 3 1 Mid Size + 2 Small size
15 | CIT(EXEMPTIONS), HYDERABAD 2 1 Mid Size + 1 Small size
16 | CIT(TDS), HYDERABAD 4 2 Mid Size + 2 Small size
17 | CIT(TDS), VIJAYAWADA 3 2 Mid Size + 1 Small size
18 | CIT(DR)-1, ITAT, A-BENCH, HYDERABAD | 1 1 Mid Size
19 | CIT(DR)-2, ITAT, B-BENCH, HYDERABAD 1 1 Mid Size
20 | CIT (IT&TP), HYDERABAD 5 3 Mid Size + 2 Small size




DC/AC/ single ITO stations:

S.No Range/ Office Station Allotment of
Mid/Small-size
Vehilce

1 Adilabad 1.T.Office Adilabad 1Small-size

2 Adoni 1.T.Office Adoni 1 Small-size

3 Amalapuram 1.T.Office Amalapuram 1 Mid-size
4 | Anakapalli I.T.Office Anakapalli J 1 Small-size

5 Bapatla I.T.Office Bapatla 1 Small-size

6 Bhimavaram 1.T.Office Bhimavaram 1 Mid-size

74 Chirala I.T.Office Chirala 1 Small-size

8 [ Chittoor LT.Office [ Chittoor |1 Mid-size
9 Gudivada I.T.Office Gudivada 1 Small-size
10 | Gudur I.T.Office Gudur 1 Small-size
11 Gunthakal I.T.Office Gunthakal 1 Small-size
12 | Hindupur 1.T.Office Hindupur 1 Small-size
13 | Kothagudem 1.T.Office Kothagudem 1 Small-size
14 | Machilipatnam I.T.Office Machilipatnam 1 Small-size
15 | Madanapalli I1.T.Office Madanapalli 1 Small-size
16 | Mahaboobnagar I.T.Office Mahaboobnagar 1 Mid-size

17 Mancherial I.T.Office Mancherial 1 Small-size
18 | Nalgonda 1.T.Office Nalgonda 1 Small-size
19 | Nandyal I.T.Office Nandyal 1 Mid-size

20 | Narasaraopet 1.T.Office Narasaraopet 1 Small-size
21 Nirmal IT Office Nirmal 1 Small-size
22 Palakole 1.T.Office Palakole 1 Small-size
23 Proddatur I.T.Office Proddatur 1 Mid-size

24 | Sangareddy I.T.Office Sangareddy 1 Small-size
25 | Siddipet I.T.Office Siddipet 1 Small-size
26 | Srikakulam 1.T.Office Srikakulam 1 Mid-size

27 | Suryapet 1.T.Office Suryapet 1 Small-size
28 | Tadepalligudem I.T.Office Tadepalligudem 1 Small-size
29 | Tanuku I1.T.Office Tanuku 1 Mid-size

30 | Tenali I.T.Office Tenali 1 Small-size
31 | Tuni 1.T.Office Tuni 1 Small-size
32 | Vikarabad 1.T.Office Vikarabad 1 Small-size
33 | Vizianagaram I.T.Office Vizianagaram 1 Mid-size

2. All the HODs will designate Controlling Officer for each vehicle and the other terms and
conditions as mentioned in office order referenced above shall continue to be applicable.

3. The Pr.CsIT & CsIT are requested to hire the above vehicle(s) under their charge with
immediate effect, by following the provisions of GFR, 2017 and other guidelines issued by
the Board and CVC from time to time.



4. The cost ceiling for hiring of operational vehicles as in F.No0.G/1/2019-IFU/EC-II
dated:11.02.2019 is to be followed. The limit for hiring the Mid-size vehicle (petrol/diesel) is
Rs.50,000/- per month (exclusive of taxes) and the limit for hiring Small-size vehicle
(petrol/diesel) is Rs.40,000/- per month (exclusive of taxes) subject to the condition that
the vehicles will be hired from the lowest bidder through GeM / e-procurement as per GFR
2017.

5. The applicable expenditure on account of these vehicles shall be met out of the grant
under "Office Expenditure" of respective Pr.CsIT / CsIT.

6. The above allocation is subject to the change of incumbents due to transfers and postings
from time to time. -

7. The sanction and allocation gets automatically cancelled when the post is held as
additional charge and fresh allotment will be made when a regular incumbent takes charge.
The approval for fresh allotment shall be taken from the Pr.CCIT(CCA), Hyderabad.

8. The Pr.CCIT, AP & TS Region may call for the vehicle at any point of time for operational
purposes and if the Officer is on leave the vehicle should be handed over to the Pr.CIT/ CIT
and no vehicle should be hired if the Officer is not posted.

9. The other terms & conditions and guidelines issued by this office from time to time are to
be strictly adhered to.

Yours faithfully,
Encl:As above. ’-FX

(MANAS RANJAN BEHERA)
Income Tax Officer(Hqrs)(PR)(i/c),
O/0.Pr.CCIT, AP & TS, Hyderabad.

Copy to:

1. The CCIT, Hyderabad, The CCIT(ReAC), Vijayawada, The CCIT(ReAC),
Visakhapatnam.

To all Pr.CsIT / all Pr.CsIT(ReAC) of AP & TS, all CsIT.

The Officer Concerned.

ZAO, CBDT, Hyderabad/Visakhapatnam.

ITO(Hgrs)(Finance) for information.
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F. No. PrCCIT/ AP&TS/ PR/ Operational Vehicle/ 2019-20 Dated: 19/11/2019

To
The Additional/ Joint Commissioners of Income Tax,
Rajamahendravaram, Kurnool, Range-2 Guntur, Tirupati, Range 4 Visakhapatnam, Range 7 Hyderabad,

Income Tax Officer,
Gudivada, Gudur, Kothagudem, Narsaraopet, Tenali,

Sir/ Madam,

Sub:  Sanction and allocation of Mid-size and Small size Operational Vehicles in the
charge of AP & TS, PrCCIT(CCA) Region — Reg.

Ref: 1. F. No. PR.CCIT/ AP&TS/ 28/ESTT/ 2019-20 date: 11/10/2019
2. This office letter in F No. Pr.CCIT/ OV/PR/ 2016-17 dated 15/06/2016

-000-
Kind reference is invite to above.

In partial modification of the above mentioned order, | am directed to communicate the sanction and
allocation/ cancellation of Mid-size/ Small size operational vehicles for the operational requirement of
the following offices as per the table below.

Kindly note that the vehicles mentioned against the offices mentioned in the table 1 are herebv
withdrawn as the Ranges are abolished vide the order cited in Reference 1 above.

Table 1
Sl | Officer concerned Abolished Range Vehicle withdrawn
No
1 Joint/ Addl CIT, Eluru Range Mid size
Rajamahendravaram Range
2 Joint/ Addl CIT, Kakinada Range Range -2, Small size
Rajamahendravaram
3 Joint/ Addl CIT, Kurnool Range Kadapa Range Mid size
4 Joint/ Addl CIT, Range-2, Guntur Joint/ Addl CIT, Ongole | Mid-size
Range
5 | Joint/ Addl CIT, Tirupati Range Range-2, Tirupati Mid-size and Small-size
6 | Joint/ Addl CIT, Range-4, Range-5, Visakhapatnam | Mid-size and Small-size
Visakhapatnam
7 | Joint/ AddI CIT, Range-7, Warrangal Range Mid-size
Hyderabad




The following vehicles are to be deployed in view of the newly created Regional e-Assessment Centres.
The vehicles may be distributed among the Assessment Units and Verification Unit of each PrCIT (ReAC)
as per need basis.

Table 2
Sl Officer concerned Location Allotment of Vehicle
No
1 PrCIT (ReAC), Hyderabad 1 Hyderabad 4 Mid-size and 2 Small-size
2 PrCIT (ReAC), Hyderabad 2 Hyderabad 4 Mid-size and 2 Small-size

In addition to this, the following types of vehicles are to be changed in view of withdrawal of posts of
ITOs from the mentioned stations.

Table 3

Sl Officer concerned Vehicle withdrawn Vehicle now allotted
No

1 ITO, Gudivada Mid-Size Small-size

2 ITO, Gudur Mid-Size Small-size

3 ITO, Kothagudem Mid-Size Small-size

4 ITO, Narsaraopet Mid-Size Small-size

5 ITO, Tenali Mid-Size Small-size

The vehicles, mentioned in Table 1 are to be discontinued with effect from abolishing of charge or
handing over of charge by the officers concerned. The officers mentioned in Table 3 are required to
change the vehicle after observing the formalities. A compliance report may be sent to the PRO, o/o the
Pr.CCIT, AP & TS, Ground Floor, IT Towers, Masab Tank, A.C. Guards, Hyderabad — 500 004 by 29" of
November, 2019 without fail. The due date for discontinuation of vehicle and submission of compliance
report may be strictly adhered to.

Yours faithfully,

"“\" WA PV wan
(AMIT BISWAS)
Income Tax Officer (Hq)(PR)
O/o Pr CCIT AP&TS, Hyderabad.
Copy to:
1. The CCIT, Hyderabad.
The CCIT, Vijaywada.
The CCIT, Visakhapatnam.
All the PrCsIT/ CsIT including PrCsIT ReACs of AP & TS.
All the Addl CsIT/ JCsIT including Addl CsIT/ JCsIT ReACs in AP & TS.
ITO(Hgrs)(Finance), o/o the PrCCIT, AP & TS, Hyderabad for information.
The ZAO, CBDT, Hyderabad for information.
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No.Pr.CCIT/O V/PR / 2016-17. Dated: 15/06/2016.

To

All the AddI.CITs / Joint CITs ahd Incometax officers
mentioned in the table below.

Sir/Madam,

Sub: Sanction and Allocation of Mid-size and small-size Operational
vehicles to in Pr.CCIT(CCA), AP&TS region — Regarding.

Ref: This office order No.Pr.CCIT(CCA)/OV/PR/2014-1 5,dt.31-13-2015.

* k ok &

Please refer to the above.

In partial modification of the previous order reference cited above, | am directed to
communicate the sanction and allocation of Mid-Size/ Small Size operational vehicles for the
operational requirements of the following offices of Addl.CITs/ JCITs along with monitory
limits, hire charges per month and conditions for hiring of vehicles are as under:

A. The above allocation is subject to the change of incumbents due to transfers and
postings from time to time.

B. The sanction and allocation gets automatically cancelled when the post is held as
additional charge and fresh allotment will be made when a regular incumbent takes
charge. The approval for fresh allotment shall be taken from the Principal
CCIT(CCA),Hyderabad.

C. Principal CCIT, AP&TS may call for the vehicle at any point of time for operational
purposes.

D. If the officer is on Ieave_the vehicle should be handed over to the PR.CIT/CCIT.

NOTE:. This order will comes into force with Immediate effect, the under mentioned
terms and conditions will apply.



Corporate Ranges-5 (Each Range- 2 Vehicles )( Mid & Samll)

S.No | Range/ Office Station Allotment of Allotment of
L : _ Mid-size Vehilce Small-size Vehilce
1 AddI.CIT,Range- 1, Hyd Hyderabad Mid-size Small-size
2 AddI.CIT,Range- 2, Hyd Hyderabad Mid-size Small-size
3 Add|.CIT,Range- 3, Hyd Hyderabad Mid-size Small-size |
4 AddI.CIT,Range-16, Hyd Hyderabad Mid-size Small-size
5 AddI.CIT,Range-17, Hyd Hyderabad Mid-size Small-size
Non-Corporate Ranges-37(Each Range -2 Vehicles)( Mid & Small )
S.No | Range/ Office Station Allotment of Allotment of
Mid-size Vehilce | Small-size Vehilce
1 Addl.CIT,Range-4, Hyd Hyderabad Mid-size Small-size
2 Addl.CIT,Range-5, Hyd Hyderabad Mid-size Small-size
3 AddI.CIT,Range-6, Hyd Hyderabad Mid-size Small-size
4 Addl.CIT,Range-7, Hyd Hyderabad Mid-size Small-size
5 AddI.CIT,Range-8, Hyd Hyderabad Mid-size Small-size
6 AddI.CIT,Range-9, Hyd Hyderabad Mid-size Small-size
7 AddI.CIT,Range-10, Hyd Hyderabad Mid-size Small-size
8 Addl.CIT,Range-11, Hyd Hyderabad Mid-size Small-size
9 Addl.CIT,Range-12, Hyd Hyderabad Mid-size Small-size
10 AddI.CIT,Range-13; Hyd Hyderabad Mid-size Small-size
11 Addl.CIT,Range-14, Hyd Hyderabad Mid-size Small-size |
12 Addl.ClT,Range-1 5, Hyd Hyderabad Mid-size Small-size
13 Addl.CIT.Anantapur Range Anantapur Mid-size Small-size
14 AddI.CIT. Eluru Range Eluru Mid-size Small-size
15 AddI.CIT Guntur, Range-1 Guntur Mid-size XXXX
16 Addl.CIT Guntur, Range-2 Guntur Mid-size Small-size
17 AddI.CIT .Kadapa Range Kadapa Mid-size Small-size
18 Addl.CIT .Kakinada. Range Kakinada Mid-size XXXX
19 | AddL.CIT. Karimnagar Range Karimnagar Mid-size XXXX
20 AddI.CIT. Khammam Range Khammam Mid-size XXXX
21 AddI.CIT. Kurnool Kurnool Mid-size Small-size
22 AddL.CIT. Nellore Range Nellore Mid-size Small-size
23 Addl.CIT. Nizambad Range Nizambad Mid-size Small-size
24 Addl.CIT. Ongole Range Ongole Mid-size Small-size
25 Addl.CIT.Rajamundry Range-1 Rajamundry Mid-size Small-size
26 Addl.CIT.Rajamundry Range-2 Rajamundry Mid-size XXXX
27 | AddL.CIT. Tirupati.Range-1. Tirupati Mid-size Small-size
28 Addl.CIT. Tirupati.Range-2. Tirupati Mid-size Mid-size
29 | AddLCIT. Vijayawada. Range-1 Vijayawada Mid-size XXXX
30 Addl.CIT. Vijayawada. Range-2 Vijayawada Mid-size Small-size
31 Addl.CIT. Vijayawada. Range-3 Vijayawada Mid-size Small-size
32 Addl.CIT,Range-1, VSPN Visakhapatnam Mid-size Small-size
33 AddI.CIT,Range-2, VSPN Visakhapatnam Mid-size XXXX
34 AddI.CIT,Range-3, VSPN Visakhapatnam Mid-size Small-size
35 Addl.CIT,Range-4, VSPN Visakhapatnam Mid-size Small-size
36 AddI.CIT,Range-5, VSPN Visakhapatnam Mid-size Small-size
37 | AddIL.CIT. Warangal.Range. Warangal Mid-size XXXX




IT & TP Ranges(3)

S.No | Rangel/ Office Station Allotment of Allotment of
Mid-size Vehilce | Small-size Vehilce
1 AddI.CIT.(International Taxation) Hyderabad Mid-size Small-size
2 AddI.CIT.(Transfer prising).Hyd Hyderabad Mid-size Small-size
3 AddL.CIT.( INT.TAX). VJD Vijayawada XXXX XXXX
4 DCIT(Int. Tax). VSPN Visakhapatnam Mid-size XXXX
TDS Ranges-4 (Each Range- 2 Vehicles )( Mid & Samll)
S.No | Range/ Office Station Allotment of Allotment of
Mid-size Vehilce | Small-size Vehilce
AddLCIT(TDS)- 1, Hyd Hyderabad Mid-size Small-size
AddL.CIT(TDS)- 2, Hyd Hyderabad Mid-size Small-size
AddI.CIT.(TDS)Range.VJD Vijayawada Mid-size Small-size
AddL.CIT.(TDS)-Range.VSPN Visakhapatnam Mid-size XXXX
Exemption Ranges
S.No | Range/ Office Station Allotment of Allotment of
Mid-size Vehilce | Small-size Vehilce
1 AddL.CIT(Exemptions).Hyderabad Hyderabad Mid-size Small-size
2 AddL.CIT(Exemptions).Vijayawada Vijayawada Mid-size XXXX
3 ITO(Exemptions)(PR), Tirupati Tirupati XXXX XXXX
Special Ranges OP Vehicles ( each one vehicle= 6 small vehicles)
S.No | Range/ Office Station Allotment of Remarks
Mid-size Vehilce
1 Addl.CIT(Spl.)Range-1 Hyderaad To be alloted Vacant
2 AddL.CIT(Spl.)Range-2 Hyderaad To be alloted Vacant
3 AddL.CIT(Spl.)Range-3 Hyderaad To be alloted Vacant
4 Addl.CIT(Spl.)Range-4 Hyderaad To be alloted Vacant
b Addl.CIT(Spl.)Range-5 Guntur To be alloted Vacant
6 Add|.CIT(Spl.)Range-6 Visakhapatnam To be alloted Vacant
ITAT . Bench (each One vehicle= 3 small )
S.No | Range/ Office Station Allotment of Allotment of
Mid-size Vehilce | Small-size Vehilce
1 Sr.AR.ITAT-1 (A-Bench) Hyderabad Mid-size
2 Sr.AR.ITAT-1.(B-Bench) Hyderabad Mid-size
3 Sr.AR-1.ITAT. Vizag.Bench Visakhapatnam XXXX




DC/AC/ single ITO stations(each One vehicle= 33 Mid and Small )

S.No | Range/ Office Station Allotment of
Mid/Small-size
Vehilce
1 Adilabad |.T.Office Adilabad Small-size
2 Adoni |.T.Office Adoni Small-size
3 Amalapuram |.T.Office Amalapuram Mid-size
4 Anakapalli |.T.Office. Anakapalli Small-size
5 Bapatla I.T.Office Bapatla Small-size
6 Bhimavaram I.T.Office Bhimavaram Mid-size
7 Chirala |.T.Office . Chirala Small-size
8 Chittoor I.T.Office Chittoor Mid-size
9 Gudivada 1.T.Office Gudivada. Mid-size
10 Gudur I.T.Office Gudur Mid-size
11 Gunthakal |.T.Office Gunthakal Small-size
12 Hindupur I.T.Office Hindupur Small-size
13 Kothagudem 1.T.Office Kothagudem Mid-size
14 Machilipatnam.  |.T.Office. Machilipatnam. Small-size
15 Madanapalli I.T.Office Madanapalli Small-size
16 Mahaboobnagar |.T.Office Mahaboobnagar Mid-size
17 Mancherial |.T.Office Mancherial Small-size
18 Nalgonda I.T.Office Nalgonda Small-size
19 Nandyal |.T.Office Nandyal Mid-size
20 Narasaraopet I.T.Office Narasaraopet Mid-size
21 Nirmal IT Office Nirmal Small-size
22 Palakole 1.T.Office Palakole Small-size
23 Proddatur |.T.Office Proddatur Mid-size
24 Sangareddy |.T.Office - Sangareddy Small-size
25 Siddipet I.T.Office Siddipet Small-size
26 Srikakulam |.T.Office Srikakulam Mid-size
27 Suryapet I.T.Office Suryapet Small-size
28 Tadepalligudem |.T.Office Tadepalligudem Small-size
29 Tanuku I.T.Office Tanuku Mid-size
30 Tenali I.T.Office Tenali Mid-size
31 Tuni I.T.Office Tuni Small-size
32 Vikarabad I.T.Office Vikarabad Small-size
33 Vizianagaram 1.T.Office Vizianagaram Mid-size

Terms & Conditions :

1.

2.

The sanction and allocation gets automatically cancelled when the post is held as
Additional Charge and fresh allotment will be made when a regular incumbent takes charge.
The approval for fresh allotment shall be taken from the Principal CCIT(CCA),Hyderabad

The limit for hiring the small-size vehicles is Rs.30,000 and Mid-size vehicle is
Rs.40,000/- (exclusive of service tax and any other Govt. levies etc.as applicable from time
to time.). The Vehicle used for operational purposes subject to maximum of 2000.KM in
month. The vehicles shall be hired duly following the procedure and efforts shall be made to




engage the vehicles at a rate lower than the limit prescribed. The total hire charges of a
vehicle shall not exceed the monthly hire charges as prescribed. No extra amount for
mileage and over time should be paid.

3. The vehicles shall be hired duly following the GFR procedure and it shall be ensured
that good condition vehicles are hired at the lowest quote. The notices calling for
quotations shall be hosted on official website incometaxindia.gov.in.  Under no
circumstances, payment at revised rate shall be paid to the vehicles which are presently
used, without calling for fresh quotations.

4. Expenditure on account of hiring of all the vehicles shall be met out of the regular
budgetary allocation under ‘office expenses (general) of the respective budgetary
authorities. Necessary funds towards hiring of the vehicles will be placed at the disposal of
the DDOs. The DDOs are therefore, required to project the requirement of funds towards
hiring of vehicles in their revised estimates to be sent to the respective budgetary authorities.

9. The office of Pri.CCIT(CCA) may call for any of the vehicles at any point of time for
operational or protocol purposes; In the event of non-reporting of the vehicle for the
requirement of operational/protocol purposes of Pri.CCIT(CCA), the allotment of vehicle is
liable for cancellation.

The vehicles should be utilized co-operatively and in an accommodating manner among the
Ranges in case of requirement of more number of vehicles in a day for operational
purposes;

6. For the purpose of improving the operational mobility for carrying out surveys and
other operations such as enquiries and recovery of demand etc., requiring movement of
larger groups of persons, a mid-size/small-size vehicle should be hired and the mid-size
vehicle is a vehicle capable of carrying 7 or more persons such as Sumo, Bolero,
Innova,Tavera only.

7. Hiring of luxury vehicles should be avoided and the hired vehicle should be a non-AC
vehicle; Luxury Vehicles of make — Audi, Bentley, BMW, Chevrolet ( except Tavera),
Daewoo, Fiat, Hindustan Motors, Honda, Hyundai, ICML, Jaguar, Lamborghni, Land Rover,
Mahindra ( except Bolero), Mahindra — Renault, Maini, Maruthi Suzuki, Maybach,
Mercedes-Benz, Mitsubishi, Nissan, Opel, Porsche, Premier, Rolls-Royce, San, Skoda,
TATA(except SUMO), Toyota, Volkswagen and Volvo should not be hired.

8. Expenditure on account of hiring of all the vehicles shall be met out of the regular
Budgetary allocation under “office expenses (general)” of the respective budgetary
authorities. Necessary funds towards hiring of the vehicles will be placed at the disposal of
the DDOs. The DDOs are therefore, required to project the requirement of funds towards
hiring of vehicles in their revised estimates to be sent to the respective budgetary authorites.

9. No vehicle should be hired when the officer is not posted.

10. GFR provisions should be applied in the hiring process and in day to day regulation
of the running of the vehicle. Necessary approvals should be obtained from the Heads of the
Department (CITs) prior to the hiring of the vehicles, as per the delegation of Financial
powers, Rules and other instructions in force. And apart from other conditions, the following
shall be a part of the contract:

11.  The vehicle should not be a old vehicle and should not be more than one year old
vehicle and should be in proper running condition and must have a valid taxi permit to run in
the State of Andhra Pradesh/Telangana.



12. All the hired operationél vehicles should clearly be inscribed as “ON GOVT. DUTY”.
The name of the department or designation should not be mentioned.

13.  The vehicle shall be at the disposal of the Income Tax Department for all the days of
the month; The vehicle shall be parked at the parking area of the respective building where
the office is situated.

14.  The vehicle should be provided along with the driver and fuel. The vehicle supplier
shall ensure that driver is made available along with the vehicle for all the days of the month.

185. The Department is not responsible for any repairs and maintenance of the vehicles.
No other charges, except the hire charges will be borne by the department;

16. The vehicles should be maintained in neat, clean and perfect running condition;

17.  The vehicles should have unlimited passenger liability insurance. All the claims
arising out of any accident shall be met by the vehicle provider:

18. The Driver should have a valid driving license, should wear proper and clean
uniform and should follow traffic rules and other regulations prescribed by the Government
from time to time;

19. The driver must observe all the etiquette and protocol while performing the duty and
should carry a mobile phone in working condition;

20. The Travel agency should arrange alternative suitable vehicle immediately in case of
break down of the vehicle supplied;

21. In case of failure to provide alternative suitable vehicle, hire charges on pro-rata
basis shall be deducted from the monthly hire charges.

22. Change of vehicle and the driver should be allowed only in exceptional
circumstances;

23, The monthly hire chargés are subject to statutory deductions.

24.  All the drivers at Hyderabad should obtain Temporary pass from the security agency
to enter into Aaykar Bhawan, Hyderabad and Income Tax Towers, Hyderabad.

25.  All the officers to whom the mid-size/small-size vehicle allotted should submit the
copy of the agreement entered with the transport agency after obtaining the vehicle and also
should submit the full details of the Driver along with the copies of the RC Book, Drivers
License, Insurance etc., to the office of the Pri.CCIT (CCA). The budgetary grant will be
allotted subject to receiving the above documents in the office of Pri.CCIT(CCA).

26. For Survey u/s 133A, if any additional vehicle is required, the Range Head/Officer
concerned may request and co-ordinate with other Range Heads/Officers, for avoiding extra
hiring of vehicles. This is applicable at Hyderabad, Guntur,Tirupati, Vijayawada and
Visakhapatnam stations only. Hiring of extra vehicles should be strictly avoided.

2r. The DDOs shall ensure that log books are maintained for each of the hired vehicles
and are strictly used for official purposes. Before releasing the payment, they must ensure
that the log books are countersigned by the Range-heads as directed by the CCIT(CCA)
vide curcular dt 16-06-2010 in F.No.PR/JCM/2010-11.



28.  Payment should be made for hiring the vehicles only for the vehicles for which
sanction is given in this order.

Yours faithfully

t{n/w/

(K RAGHU RAM)
INCOME TAX OFFICER (HQrs)(PR),
Olo. Pri.CCIT AP&TS, Hyderabad.

Copy to:
1L The CCIT-I, Hyderabad.

2 The CCIT, Vijayawada.

3 The CCIT, Visakhapatnam.

4, All the Commissioners of Income Tax in Pri.CCIT(CCA) , Hyd, AP & TS, Region
5 All the Addl. CITs/JCITs in Pri.CCIT(CCA), Hyd,AP & TS, Region;
6. The ITO (H.Qrs.) (Finance), Hyderabad for information.
7 The ZAO, CBDT, Hyderabad for information.



